
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

  

 

 

Step 1 
The number of copies 

you want to print 

Print the entire document/ 

A portion of the document 

One side/ Two sides  

Paper orientation 

Paper margin 

Paper size  

Collated/ Uncollated copies 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

 

 

Step 2 

Step 3 

Step 4 

 



 

 

 

 

 

 

 

 

Step 5 

Step 7 

Step 6 

 

Set how many copies printed     

(if you haven’t set on your file) 

PRINTING COMPLETED 


